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PREFACE

CLASS RECORD

This Class Record book is designed to cover an
eighteen- or twenty-week semester. Provision is made
for sixteen classes of forty-five pupils each.

The tabulation is divided into three heads: Daily
Marks; Monthly (or 6-Week) Summaries; Citizenship
Record.

If marks are summarized every six weeks, the group
of monthly summary columns on the first, third, fifth,
and sixth pages of the record for each eclass are disre-
garded or used for other purposes which may suggest
themselves to the teacher. Similarly, if marks are sum-
marized monthly, the six-weeks summaries on the second
and sixth pages are omitted or otherwise used.

Crtizensaip RECORD

Under this heading the following are listed: Appli-
cation, Reliability, Cooperation, Initiative, Leadership,
Neatness. Blank spaces are left for such other char-
acteristics as teachers may care to stress.

These qualities are suggested in the hope that teach-
ing situations may be so organized and conducted that
desirable tendencies may be cultivated, evaluated, and
registered.

The following are to be taken into consideration
under citizenship:

Application. Pupil works until the job is done.
Concentrates upon his task.

Reliability. Pupil always ready when called upon.

Codperation. Pupil always supports worthy projects
and enterprises.

Initiative. Pupil does more than he is asked to do.

Leadership. Pupil inspires others to do worth-while
things.

Neatness. Pupil keeps desk well. Books and prop-
erty kept in good order.

If monthly summaries are made, the citizenship rec-
ords may be compiled bimonthly in space provided at
the end of the nearest six-weeks summary.

—
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PUPIL PROGRAM DATA

Every teacher should know, or have a record of, the
studies each pupil in his class is carrying.

Space is provided for sixteen classes of forty-five
pupils each, to be used as follows: In each square write
the name or number of the pupil, together with the other
subjects the pupil is carrying while in your class. After
the subject place the number indicating the period of the
day in which pupil recites. Example: You are teaching
English the first period of the day, the
squareshows that Mary Adamsinaddition | 7favy Adama
to your work has algebra the third period, | (g 3
Latin the fourth, and ancient history the | Latin Yy
sixth. The number of pupil’s home room | 7,... /et 6
should also be placed in this space.

To teach a pupil to study effectively you must know
the pupil’s program of studies.

HOME-ROOM ENROLLMENT, ATTENDANCE,
AND TARDINESS GRAPH

To be used in case classroom teacher has
charge of a home room.

On the following pages the numbers at the
side of the graph represent pupils, the numbers
at the bottom represent days.

If on the first day the enrollment is 38,
attendance 36 and tardiness 2, place dots as
shown in the illustration.

Enrollment dots should not be made each
1 day, but only on the day that enrollment
u changes. 1009, attendance will put the attend-
y ance dots on the enrollment line.

Mark the attendance and tardiness daily.
Connecting the dots for attendance and tardi-
ness will enable one to know at a glance the
attendance and tardiness of the room.

The dots connected for tardiness and
attendance for one week are shown in the
illustration. _

This book is offered in the hope that
teachers may take a new interest in the matter
of objective records and reports and that the
teaching process may be analyzed, improved,
and refined.

<\ U. L. LicaT, PH.B.,

¥ Supt. of Schools,
Barberton, Ohio.
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