.Grode school classes
from the first through
the eighth grade are to

. be heldin the Center for
childrcn of the omploy-
ces. Arrangements are

3 now boing completed for
. the estaoblishnent of the
- s grammar schoolwith funds
provided by the Lanhanm Act. High schocl stu-
donts may attend an ascreditced high school at
the town of Tulelake, Galifornia, seven miles
fron the Comter. Tronsportation details arc
being worked out.

E o et

Schools for ehildrenof Japanese residents
of the Center are operated on a twelve months
basis. The high school has three semesters
yearly with a two weeks vacation period between
sach semester. The elementary school has two
semesters of eighteen weeks each with a ~two
weeks vacation period between each semester,
and, in addition, an eight weeks summer gsession.
All teachers are expected to take vacation
leave during the regular vacation periods be=
tween semesters., Only in an emergency vilk
leave be granted otherwise.




The Ccnter post office is located irmedi-
ately within the WRA entronce gats. The post
office address of Tule Lake Center is "Nowell,
Ceiifornia™. A nnil box is conveniently lc-
cated in the Adrdnistration Building where
moil is picked up twice daily. Combimation
lock boxes arc provided by the Reereation Club
in the Adidinistration Bullding for all income
ing mail, at a cost of $1 per . year. Stanps
may be purchased at the same lecatien.

There is o railway express office locatod
in the Center. All express is addressed to
"Newcll, California”. All freight, however,
rmust be addressed to "Staley, California%,
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A long distance
tolephone booth is
located at the main
entrance to the Ad-
ministration Build-
ing, Tolograms. imay
be soent at tho Con-
B {$or Telegraph Office,
L MRl ' payment for which is
node to tho. Chiof -Operator, whosec office is
located in tho Administration Building.

»

i Oporated under the Tule Loke Cooperativé
Entcrprises, Incorporated, organizedand opcra=
‘ted by evacuecs, arc cooporative stores_. gt
Wieh all of the minimum household essentdinls
are obtainnble. Watch and shoe repairing shops
and a barber shop, as wcll as a beauty parlor
and lending library, aré other facilities oped
to the appointive staff of the Center. A ;adn4
dry and ‘dry cleaning service is ‘-offcted by a
Klamoth Folls firm through the "€o-op"”.




mergency mediecal and dental enrc is a-
vailable ot the Newell Cormunity Hospital in
the Genter. However, cuplcycus ¢f the Cenmter
arc requircd tc sceurc all ordinary medieal

nnd dontal services at ncarby towns, duc to
the fact thnt the hospitnl is operating with a
gtaff greatly wunder nornal reguirements for
the peopulation servced. A schedule of charges
for cumergency medieal and dental carecis avail-
able upon rcquest from the hospitol. '

Evacuce cdonestie
help tc  assist employ-
¢es in both the care of
children and with gon-
cral  housckeuping  is
available,




TULE, LAKE CENTER REGULATIONS

Pasges and Badges. A visitor's pass must be
issucd by the Kilitory Police befere o visitor
will bc allowed to center either the Militamy
Ruservation or the War Relocation Authority
Projoct of Tule Lake Center. Each prospcciive
employee is first issued o visitor's  badge
which, as scon as he is procecssed znd boegomcs
an employee, is exchanged for a WRA idcntifi-
cation card and a2 written temporarypass, which
pass will, in turn, be exchanged focr a perman-
ent WRA emuloyeco's picture badge. A.visitor's
badge, o temporary employee's pass or a per=-
menent cmployce®s badge is required - at all
times for entrance to or departure from the
Center.

Pormission to_Leave Center. No employee may
leave the Conter during assignsd working hours
without prior approval of his suporviser.

Visitors to Centcr Employecs. An orployue may
have f{rionds and relatives visit him at amy
time. However, due to limited housing facili-
tics, it is probable that slceping accomoda-
tions for all such visitors will have to be
supplied by cmployees.

Registration of Cameras. All cameras in the
prossession of comployces, members of - their
families, and visitors to the Center must be
registered at the Army Processing Station, lo-
cated just outside the main WRA entrance gate.
The taking of pictures of any portion of the
area controlled by the WRA or by the Army is

strictly prohibited. Any person violating
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this rule will be subject to diseiplinary ac-
tion.

Center Traffic Rules and Fire Regulations., A
copy of Genter traffic rules and fire regula-
tions is given to each employee when ho enters
on-duty. Befors any employee is permitted to
drive a government car, he must be issued a
WRA driver's license by the Personnel Officq.

Radios and Unnecessary Noise. Since employees"®
living quartcers are notof soundproof construc-
tion, it is required that all radios be turncd
off by 11:00 P.M. and not turned on again un-
til at least 7:00 A.¥. Betwecn these hours
211 unnceessary noisc is also prohibited,
Saturday nights cxcepted.

Busincss Relations with Evacuces., Provisien
has beon made to supply the nceds of the Cen~
ter Japancsc residents through their Tule Lake
Cooperative Enterprises, Incorporated. Con-
sequently, no private business which involves
denlings with the Japanese rosidents may be
operated in the Conter by WRA employces.




TULE LAKE CENTER EMPLOYMENT PRACTICES

Certificate of Availability. Employees are
subject to all Civil Service and Manpower Com-
mission rules and regulations. Each prospec-
tive employee must have, before being employed
by this Center, a certificate of availability
in the form of a release or introduction card
from his local United States Employment Ser-
vice office.

Pay Periods. Pay periods are from the 1st
through the 15th and from the 16th through the
-last day of the month. Paychecks are distri-
buted to employees twice a month. 3

Pay Check Deductions. There are a number of
deductions to be made on each semi-monthly pay
checks .. . : i

The 5/ Retirement Fund deduction is the
Civil Service substitute for the Social
Security tax deductions made when working
for private industry. Retirement fund
deductions are refunded upon request. De-
tails as to procedure involved may be se-
cured from the Personnel Office.

Under the "pay as you go" income tax law,
withholding +tax deductions ars made in
the same manner as in private industry.

Deductions are made for cost of living
quarters and.for meals charged at the
dining hall,

Deductions are made for: war bonds. bought
through the payroll.deduction plan. - -




Employee Work Weck. ' The. work week for.the Tulg

Lekc Center employeces consistsof 48 heurs --

and 3/4 hours for five .days, and 4 and 1/4 hours
on the sixth day; with a lunch periocd of 45
ninutos on-five days. This peraits a  holf dny
a weck which mybe used .for shopping .or. recrea= .
tionj in -addition to the scvonthvﬁdqyﬁqff“pcr.
week, i ol ; o

- -

Overtine Paid. - Payment for +time worked in ox=
coss-of 40 hours por week is made through addﬂ“
ing ‘an ariount ‘équal-to approximatoly 20% of the.
por ‘omtrr-galary of the: onployeos , This auount.
1s prorated dally cver. the yearly pcrlod.vf .

War Bond: Purchascs. mhc quota fornmr bond pure=
chases for the Departnent cof the- Interior, of
which tho War Rcloeation Autherityis an agoncy,'
calls for 15% of tho gross por annun payroll of
Interior: Depariment - employces. Bonds: 1o nech,
this quota may be ‘bought through the payrcll
dcduction plan in. which casc, as prcv1ously"
stated, p y check deductxonS'wall bo nade,

Annunl Louvc. Ayl loave is - paid vacatldn<
leave ocarned  under Civil Service rqgulatlons
and accumulated at the rate of two days por
conth: An additional four hours por oonth is:
carncd sfter cack stipulated quartor of condisne
uous service. - Bach eaployce with a War Sorvieco
Indefinite appointmont -is .ontitled - to amnunl
lecave oftor he has been. omployeed for at least
7 consccutive days, after which his accumulated
leave nay be requosted at any tine, A tempor-
ary onployoc nay use: annunl lcave: onlyaftcr-tha
first 27 and 1/2 days of. onmployment.,. - However,
prior approval by his irmediate superviscr and
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by the appropriate Assistant Project Director
must be obtained beforc any leave mey be taken.
Ify 'at tho .timc of <tormination of services
with this Contcr, accrucd annual leavo has not
becn usod, payment will be made at the end of
the poeriod of such leave. If transfor is made
to any othor govcrnmont egency, accrued annual
leave may be transforrod.

Sick Leave. Sick leave is absence from work
while ill and is earncd or accrucd at the rate
of onc day and two hours por month. The pro-
visions regarding the use of sick leave are
identical to those rogarding annual loave.
Unlikc annual leave, payment is not made for
unused sick lcave wheon an cmployoe torminates, |
However, in the casc of a - transfer +to any
othor gevernment agency, his sick loavo may
also ba transferrcd. An employeo absent bo-
causc of illincss  should notify his suporvisor
as soon as possibloon thc first day of illncss
and must submit a leave 'slip immediatoly upon
his roturn to duty. Any sick leave takon in
oxcess of three days . also requires presonta-
tion by the’ employce of a deetor's certificato
immodiately upon his rcturn to duty,

-

Loave Without Pay. Leave without pay is ox-
cused abscnce from work, for which time the
omployce will not be paid. Such lecave may be
requestod in the same mannor as sick and an-
nual leave, and the same supervisory approval
is nccessary. .

Employoe's Aceident Componsation. Any  injury
suffcred by an ocmploycc while e¢ither actually
on duty or whilo being conveyed by government




transportation to his place of duty ray be
conpensatod for undor the provisions of tho
laws of thc United Statos Erployces' Corpen=
sation Cormission. Any accident, no nattor
how srall or unimportant, nust be reportod ine
nediately to the employoce's supcrvisor vwho
will forward such report to tho Porsonncl Of-
ficg for conscquont possiblo submission to the
United States Employecs! Compcnsation Com=-
mission,

Transportation Expense. All omployccs  must
roport for work at Tule lake Contor at thoir
oWn CXpCnsec.










