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, WAR RELOCATION AUTHORITY
washington
Oetober 29, 1942
ADBINISTRATIVE IHSDRUCTION HO. 27
supplement 3
Subject: Hmployment snd Compensation
The following seotions XI and XII are hereby added to
sdministrative Instruction No. 27:
Xi. Frocedure for Certification of Clothine iAllowances
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The Welfare Secotion in esch Helocation Center shall prepsre

Bagie Family Card form No., WRA-05 scoording to the inetme-
tions in Seotion XII following. One of the purposes of this
card is to make avsileble to Welfare Seotion necessery

. information for fulfill its responsibility for »ﬂ? ration
- of elothing sllowsnce u%m end mr&lﬁmt?«: thereof,

These cerds shall be prepared for all besic femily unite now
in Relocation Centers, and @ new card shsll be mede ss yew
femilies or individuele srrive at Centers. -+ . cc Jornclil,
Vé{vt e 2SS to 2L / /’:(r: A w;/ L o oty e 4;40#;' < ?‘T.ﬁ,.‘-_/
After the n{ofmtuuunmauphhﬁthtb«k ghall

be properly set up, snd the osrde filed slphebeticslly.

The Budget end Finance Section will ) de the welfare fece
tion with a u& of rolls for esoch month and these shall
be posted on be of the carde, The Zmployment Division
will route & oopy of Form WRA-92, "Applicetion for Unemplay~
ment Componsstion,” to the welfare section for all persons
eligible for unemployment compensetion, Informetion from
th::: forms shall be posted immediately on the back of the
Ga¥ds

Computatione shell then be made of the smount of clot -
allowences due to individuels, or to hesds of families %ﬂ
dependents, in scoordance with the conditions of eligibdility
spocified in Supplement 2 of this imetruotion.

“hon the computations bave been oompleted on the bheoks of the
Basic Pemily Cards the pertinent informetion shall be trange
oribed to Cloth Allowsnce Order (Zee instructions for fille
ing out Clothing owsnoe Oxder form WiHA-9S in Administrstive
Instruction No. 27, supplement 2), These orders shall then be
routed to the Budget and Pinsnce Section following proper eppe
rovel by the Welmfarve Sections o fc.ble atfoiil
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it “Mﬁ” that the Besic Femily Cerds be kept ourrent.

~ If there ere omiesions or other errors they shell, upon the

securing of sdequate informetion, be corrected in the next
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y allowsnse, However, eorreotions ceunot be mede if the
~ ' e error is not discovered within s two month poried., In
_ cepse of errore discovered within the twe months perioed,
' W & pomorsndum shell be eddressed to the udget snd Plp-
anoe Seetion giving en explansetion of the ¢ireumetences,

8, DBasio Femily Carde shell be kept in the alphabeticel file
at 211 timeoe when not in setual uee,

He gic{&w of the peayroll shell be seintoined in & chronologlcal
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onas In order to have uniformity in terminol
oation of poliey, the feollowing guides d
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3, A family in most instences ccnsists of fsther, mother,
end unmarried obildren, For sll sueh units s Tsaie
FPamily Cerd should be prepared.

2, In instences where tlere are devistions from the normal
farily group the following sugcestions ere made:

A married son of an evscuee, bis wife, ena ehildren
if eny, should be considered a bacic femily unit
and 2 osrd -mu be prepared for them.

- 4 married deughter of sn evacuee, her lmebend, and
ohildren 1if any, should be oonsidxered a besic femi-
ly unit and e cerd should be prepered for them,

4 merried son who ie o widower, and bis unmarried
ohildren, should be considered a besic femily unit
and 8 card should be prepared for them.

4 married deughter who is & widow, end her unmerried
ehildren, shenld be oonsidered = basic family unit,
and a card should be prepared for them,

Z/,fn-zg/f/f A S '{“,C “ 777 Children who ere without perente and who ave living
ely 4 c'i[_a/zl,«.,u%%s. with relatives ghould be considered a mrt of the
/L” ) e piecstecd 2., basie Zamily unit of the relative,

g ;,i«b"“ ’ 7 Childven who have been adopted, whether legally or

/)\w’ ) othervise, aven though their own femilies

' J living shodd be considered & pert of the besio
famdly anit of the foster parents,.
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| (ppreach ol o ginglg unatteched individusle should in most
8 ;’;A«we # AN UL snoes be oonsidered a bepic unit,.

Zn the mu. however, that an elderly mrelstive of
oither the man or women of & besiec family unit is
n%h the besiec femily hn or she should be
aonei ] ;ntt of m basioc femily unit. This
might be a perent, dparent, mt. unele, or
eome other close ative,

Seotion 1. "Neme", This blook shall be used for the last
name only.

Seetion 8, "Alless"., If the lwad of the family hss ever

used or currently uses o lest neme difforent
+ from his or her correct neme it shall be
entered in this n‘ In this event s blenk
blue csxd 8" % 1 ahau bo red with the
sliss written in :E” sorner,
the family mhr ia upper dfht hand -mr,
and ¢ notation "
rect name on mummg. mnmx
serve as a croms reference and prevent poseidle
myamum. Hlue e¢ords should be used only
for erose roference purpoBes.
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A4t MZ(A Zwmaaytl/.) m‘;‘” a’ a“%wf;% (;M}:/E. ln‘bﬂd ill m’

Section 4. runy In this ¢e there shell
o g ot 3 B A initial /<
o! eech member of the bsele femily unit, If’ /
/(ﬁ , o the men in the femily is decessed, his name
G s / Z Md be aomu m "{deo. )" pfam after
;é L/éi/ Zf/&( L ‘f—*/ ‘y‘t x.“' ’m‘ h ‘au“
for any euar ned m of the suny
groups If & death occours subsequent to
mkin; out of the m. “lec, )" should bc
entered after the eppropriste name snd the
date of desth entered, This should be done
when individuels either in Seetion ¢ or Seo=
tion 12 are involved,

As births ocour, the nemes should immedistely
be added in thh mtim.
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- Seotion 6.
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fection 9,

Seation 10,

feotion 1l.
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If & menber of the femily warries, & notation
should be made in Section 11 on the eppropri-
nta 1ine giving date of merriesge, neme of huge
band or wife, and e new Bapic Family cerd
should be prepered for the naw family unit.

Pron smong members of the femily group one sshll
be designsted ap FHesd., In mopt inetenoces it
will be the msn unlees he is inocompetent, The
headalip may thon devolve upon the women, or in
the sase of ber incompotence upon en older son
or deughter, However, in ceses where there le

aﬁm' the depiree of the femily ehould be

-

Beside the nsme of the person designsated se
“head™ a eeopitel "E" shell be placed, snd the
firet neme ghell be edded to Seetion 1.

4 oheck mark ehould be pleced opposite the names

of those persons who &re dependent upon the lead.
This would -ordinarily inelude ehildren under 186,
i ieiie  Tesasse SRS S8s Srosiret ker) et

nployable STHONs ars employed shall not
o ‘

Self-sxplenatory.
Self-oxplanstory.
Self-axplanatory.

"Birthplace®. leoord eity or town, county,
ond country. :

"Oooupation or other stetus™. Domide each name

end in this column enter "S" for employed, "U" - 5

for unemployed, "Seh,"™ for szohool, or other /é"
rtinent notetion. It is ouggested thet note- /.
ione in thias column be made in light pencil so ‘

that se ohanges ocour erssures cen be nade and

current notsticne recorded,

"Hemerka", Pertinent tut brief remerks should
be made in this column se needed, For example,
12 the men in the 'xmxg is m upnemployed becsuse
of a hasrt condition & U would be placed in
Colusn 10 2nd "heert condition" in Columm 11,
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bl [ If one of the ebildren leaves the mgnt to
L AT attend school or to enter m;nu smploymment
f}/u e the appropriste notstion should be made in
£) this column, It is sugpested that entries
L in thie column be mede in light penecil so
@ thet necessary changes can bo mede se ciroume
Y stances require.
Section 18, "Others in Houselold.” There should be
: enterad the nsmes, sex, relationship to
o mak family head, birth date, pooupation or other
Lt gt stotus, end romarke for those pervsons who
g are mombera of the femily group but not of
W i e the basiec family unit, snd for those persons
e wio are menbers of the basic femily unit
1y ¢ 1A but who have different surnemee,
» ? Y :

|0 seetien 18, "Address™. The sddresa of the family should
y be recorded in this spnoe and new addresses
AR o noted ss soon s known,

Section 14, "imte". 'm this column should be recorded
_ tgz dates upon which families move to new
sddresces,

Ce SrrucTiong S0F Sdlding out everse Sorde
1. For ecamy roference, the femily mmber should be put in G 3
| . the upper left Maﬁ corner and the fiscel yesr in the / / =
L upper right hend corner.

8« The upper helf of the osrd is to be used in computing
the amounts due for olothing allowsnces ond noting
whether they are to be peid to hesds of families with
dependents or to individuels. Therefore, it ie
imporetive that this section be acourste,

Dependents shall be listed first snd appropriste notae
tions pleced in the columme et the right., There will
be no entries in the columne entitled "Total Payment
to g?muy Hoad" or "Payment to Individusl™ for Gepende
entee

. ) / - },LA*)

7o A% aéj;;“z ., After the dependents have been listed the family hesd
ko P —, Bhall be entered snd in the column "Tetel Payment to
,7“ ' Y ﬂ/ Panmily Hesd” shall be entered the totsl of the sllowe

Lhawgs [7] ( ances for himeelf end his dependente.

Hext shall be 11sted éikgig:hng m:m of the fomily

0 are ; or ¢ ibvie for u oyment compensas-
tion, amﬂg;v ghell be made in the column "Totel
Payment to Pemily Heed™, at the smount of the sllowe
ance shall be entered in the column entitied "Paynent

to Individual,.”
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Acourate entries avre erative since they will
facilitate the preperation of the Clothing Allowsnce
Orders which are prerequisite to payment ellowances,

The lower half of the cerd will be filled in from coples

of the peyrolls wiich will be provided by the Budget snd
Pinence Seotion, -

Upon reveipt of the peyrolle Besio Pamily Cerde should
be muﬁp and ugprm te seotions filled in for the
appropriste month,

ihe column “days worked" is especislly %m& since

it determines whether en individual is eligible for s
clothing sllowsnce for thet particulsr montl
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