WAR RELOCATION AUTHORITY

Washington

November 25, 1943

Subject: Nanual Release No. 37

Distributicn: A

Attached is a part of the Sestion on Welfare, Section
30,1,50 to 30,455

This incorporates the imstructioms on payment of oclothing
allowsnces first issued in Supplements to Administrative
Instruction No. 27 and then in Instruction No, 107,
Detailed proccdures to be followed in the Finance Secc-
tion will shortly appear in the Finance Handbook as an
addition to page G- 36, Instruction No, 105 may be
destroyed.
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+50
A. BEach evacuee who is employed or who is eligible
for extended illness compensation shall receive a
supplementary allowance for clothing for himself
and easch of his dependents. Clothing allowances
shall be in the form of grants,

B, An evacuee shall be eligible for a clothing allow=
ance at the end of each monthly pay period if he Eligibility
has been employed for at least one~half the month= 01‘“‘
ly scheduled hours or has received extended ill- W
ness compensation during at least 15 days of that
month,

C. The clothing allowance shall be paid to the head
of the family for himself and all dependents who
are not employed or receiving extended illness
compensation, All other members of the family
who are employed or who are receiving extended
illness compensation shall receive their clothing
allowances as individuals,

o651
A, The following schedule for clothing allowances
shall apply to the Tule Lake, Minidoka, Heart
Mountein, Central Utah, Manzanar, and Granada
Relocation Centerss

Apnually  Monthly
Persons 16 yrs, of age or over $45,00 #3.75 Clothing
Persons 8 to 16 yrs., of age 39,00 3.25 Allowance
Persons under 8 yrs. of age 27,00 2625 Rates

B, The following schedule for clothing allowances
shall apply to the Colorado River, Gila River,
Rohwer, and Jerome Relocation Centerss

Annually  Mopthly
Persons 16 yrs. of age or over $42,00 $3.50
Persons 8 to 16 yrs. of age 36,00 3,00
Persons under 8 yrs. of age 24,00 2,00

52
A. The Welfare Section in each Relocation Center shall C;gigiom
prepare Basic Family Card, WRA=-95. One of the pur- Allewsnce

poses of this card is to make available to the

11/25 /43
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Welfare Section necessary information for fulfilling
its responsibility for preparation of clothing allow-
ance orders and certification thereof. These cards
shall be vrevared for all basic family units now in
Relocation Centers, and a new card shall be made as
new families or individuals arrive at the Center.

After the face of the form has been comnleted the back
shall be proverly set up, and the cards filed alovhabet-
icelly.

The Finance Section will vorovide the “/elfare Section
with a copy of payrolls and all grant vouciers for each
month and these shall be posted on the backs of the
cards. The Personnel Management Section will route a
copy of WRA-92, "Application for Extended Illness Com-
pensation," to the Welfare Section for all oversons eli-
gible for extended illness comnensatlon. Information
from these forms shall be noted immediately on the back
of the card.

Computations shall then be made of the amount of cloth-
ing allowances due to individuals, or to heads of fam-
ilies with dependents, in accordance with the conditions
of eligibility specified in Section 30.4.50.

Yhen the computations have been completed on the backs
of the Basic Family Cards the pertinent information
shall be transcribed to Clothing Allowance Orcer, Form
WRA-93, These orders shall then be routed to the Finance
Section following proper avproval by the ¥elfare Section.

It is imperative that all of the data on the Basic TFamily
Card be kept current. Changes in family comoosition and
in dependency status due to birth, marriage, death, relo-
cation, unemployment, or other reason must be promptly re-
cordeds,

If there are omissions or other errors they shall, unon

the securing of adecuate information, be corrected in the
next allowance. However, corrections cannot be made if the
error is not discovered within a two month period. In case
of errors discovered within the two month period, 2 memoran-
dum shall be addressed to the Finance Section givine an ex-
nlanation of the circumstances.
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(.52)
H. Basic Family Cards shall be kept in alphabetical
file at all times when not in actual usse,

I. Copies of the payroll shall be maintained in a
chronological file,

«53 In order to have uniformity in terminology and in
application of policy, the following guides should be
used in determining basic family units,

A, A family in most instances consists of father,
mother, and unmarried children. For all such
units a Basic Family Card should be prepared.

B. In instances where there are deviations from the
normal family group the following suggestions are

mades
Guides
(1) A married son of an evacuee, his wife, and for
children if any, should be considered a basic Dete
family unit and a card should be prepared for t§° Basio
ad 1y
then, Undt

(2) A married daughter of an evacuee, her husband,
and children if any, should be considered a
basic family unit and a card should be pre-
pared for them,

(3) A married son who is a widower, and his un-
married children, should be considered a
basic family unit and a card should be pre=
pared for them,

(4) A married daughter who is a widow, and her
unmarried children, should be considered a
basic family unit, and a card should be pre-
pared for them,

(5) Children who are without parents and who are
living with relatives should be considered
a vart of the basic family unit of the rela-
tive.

11/25/43
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(53B)

Clothing
Allowsnice

55

Issuance
of
Grants

11/25/43 (O
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(6) Children who have been adopted, whether legally
or otherwise, even though their own families
may be living should be considered a part of
the basic family unit of the foster parents.

(7) Single unattached individuals should in most
instances be considered a basic unite.

(8) 1In the case, however, that an elderly relative
of either the man or woman of a basic family
unit is living with the basic family, he or she
should be considered a part of the basic family
unite This might be a parent, grandparent,
aunt, uncle, or some other close relative.

At the end of each month the Welfare Section shall pre-—
pare in triplicate (from Family Record Cards) Clothing
Allowance Order, Form WRA-93. The original and first
copy will be forwarded to the Project Finance Section;
the second copy will be retained in the files of the
Welfare Section. Form WRA-93 will be signed by the
Project Director unless he delegates the authority to
sign to the Head of the Welfare Section.

The Finance Section will be responsible for determining
the accurace of all extensions and totals, and will pre-
pare Grant Vouchers on the basis of Clothing Allowance
Orders. After preparation, the Grant Voucher will be
approved by the Project Director or Head of the Welfare
Section and then forwarded to the Agent-Cashiers for pay-
ment. Agent-Cashiers will pay clothing allowances on the
basis of approved, audited clothing allowance orders, and
only the amounts shown in columns 8 and 9. The Project
Director, in his discretion, may have clothing allowances
paid by checks issued by the Assistant Regional Disburs-
ing Officer-in-Charge rather than in cash paid by the
Agent-Cashier. This may be done only if the evacuees are
able to cash the checks easily and without the payment of
a service charge in excess of five cents (5¢) per check.
(See Finance Handbook, page G-36). -
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