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WAN RETOCATING ATTHORISY
Taghington

Narch 2, 1943

ADMINISTRATIVE INSTRUCTION NOs LS (Rewised)
Subjeci: Asslstance to evecueos grented indefinive leave

for the purpose of accepting employuent,

Adninleirative Instruction Hoe L5, icsuel September 18, 192,
and later cencelled, is hereby reissued as follows:

1¢ Purpose

it is the poliey of the War Relocation Authority to sssist
evacuees In meeting costs of tremsportation and initial
subsistenoe expensea, where this is mecessary in order to
enable the evacuee to accept an employment opportunity for
which an indefinite lsave has been granted under the terms

of

Admiviztrative Inctrmotion No. 22 (ReAducd)e

11 Conditions of Assistence

As Assistance will be given, where nmeeced, only to evecuess

Ce

who have been granted indefinite leave after the date o
this Instruction for the purpose of accopting employments
Assistance will be given only when indefinite leave is
firat fssued, an evacuee who has been granted indefinite
loave, wio returns to the Center, and who leaves a secund
time will be given no assistence under this Instruction
when he leaves the second times

mwmmwmmuamtmm
wage earner is granted leave should be sufficient to cover
coach fare for cach member of the family, 83,00 per person
per day of travel for meals enroute, and cash to meet
initiel subsistence expenses at the place of enmployment,
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~oaloulated as follows: 950400 for the wege earner plus
$25400 for omne dependent or plue & total of $50.,00 for
two or more dependents that will accompany or follow
him er indefinite leavey If'the fanily's cesh resources
do not equal this amount, aseistance will be givenm to
the extent neaded to refde the'yr ocasl recources to this
ww‘

111, Procedure

Ay If, alber receiving an indefinite lesve for the pumpose

of accepting employrant, the wage earner does not pose
soss the minimum ocash resources indicated in 11 « C,
ebove, he may apply in writing to the Project Director
for acsistanco. Fo should certify in writing his total
caglh resorucec and his total cesh imcome for the preceding

- oix morthee Tis certificetion will be accepted by the
Projest Direotor as sufficlent evidenoce of his financial
conditione

Bs If the family's cash rosouvees are Jese Lhan the total
precekiled in 11 ~ C, ehove, & grent “o wake up the
difforence may be made by the Project Directors If any
of the wage esarner's dependents do not intend to
him when he leawes the project, but intend to follow hi:
later, that purt of the grend ettridutable to them shal:
bve urtil they leave the projects The amount of
the grant should be computed at the tire the wage earncr
leaves, however, and should not be recorputed at the tiwe
the dependents follow hime

Ce The wage-oarner gubsistence allowance of $50400 shall be
made only to one wage earner in the seme family.

Ds The grant may be paid in cash by the agent cashier, or
by check iseued by the Treasury Disbursing Officers

¢
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WAR RELOCATION AUTHORITY
Memorandum
April 3, 1943

Tos Office Staff
Subject: Instructions

Concerning Iastruction LS [

Eligibility for a grant under Imnstruection No, L5 depends upon three things:
(1) a job, (2) the need for momey, (3) leave granted.

Concerning N¥o. (3): "Evidence that leave has been ed" for our purposes
b0 "Pom 138* tesist T T: Tonsen Ve PTios S oTas Net Ms Snplieutten
has been spproved. However, the date of g&mﬂ is the date on the little
Green Card also issued by Mr, Hanson. person has not received this

.green Card, he does not yet have his leave granted and is, therefore, eligible

for the allowance so far as the date of his leawe affects this eligibility.

Concerning No. (2): If a person is receiving his clothing allowance, this
should not be counted as a cash resource since it is assumed that it is simply
replacement of clothing. If he has assumulated a small smount of money for
clothing expenditures prior te his departure, my suggestion would be that he
purchase clothing with this money before making application for the grant,

In regard to No. (1): Offer of a job will comsist of a letter or certification
by some responsible person here or at the place of his job to this effect,

An invitation to the Brethren Hostel in Chicago is equivalent to a job, How-
ever, this invitation consists of a telegram stating definitely that the

person is to come,

Until instructed otherwise, we are imterpreting the Instruction te mean that
that man who has gone out prior to the date of the Instruction and who comes
back after his femily after the date of the Instruction will mot himself be

eligible for the grant but will receive it for his family. 3

Concerning Cases:

It is the responsibility of the Case Worker to see that cards are made out for
the Master Card File as quickly as possible after a case has come in, Do not
accept & referral that has not been checked against the Mgster File., We must
not duplieate work., Also, please be sure that you see the £{9§-"95" card om all
cases.

About the Office:

Everybody has cooperated in a grand way in meking this office function under
difficult circumstances. We need, however, to be specially considerate in the



weeks immediately ahead and careful at this point.

Will you please remember:

1.
2.

3.

Le

De

To start work promptly and work a full eight hours.

If you need time off, take the mimates in the afternoon, and go out side; but
work while you're here,

If you must have your "homse-play", (Mr. Moore), please do it outside during
work hours. Loud talking and laughing give the wrong impression about the
office; and also make it impossible to carry on interviews.

To modulate your voice. Don't oall scross the building to another person(ir,
Moore). Walk over,

To cultivate scrupulous sccuracy, We are responsible for hendling thousands
of dollars,. ;



WAR RELOCATION AUTHORITY

GRANADA PROJECT
Public Welfare Section

Persons requesting financial assistance in accepting
outside employment, (according to Administration Instruction
No. Li5) (Revised) ), must apply for such assistance at the
Public Welfare Seation,

Application must bs made 48 hours before money is
needed unless it i impossible to do so, in which case an
emergeficy grant mey be made.

When applying for assistance, please be prepéred to
present the following:

1. Indefinite Leave Card.
2, Proof of employment.
3, Signed statement of cash on hand.

Ly, Signed statement of income and expenditures for
past 6 months,

John J, 0. Moore, Counselor
Public Welfare Section



WAR RELOCATION: AUTHORITY
Washington
April 1L, 1943
ADMINISTRATIVE INSTRUCTION NO. L5 (Revised)

Supplement I

Subject: Assistance to evacuees granted indefinite leave for the

purpose of accepting employment
Femilies of Soldiers

Administrative Instruction No. L5 (Revised) issued on March 2l;, 19,3,
makes provision for War Relocation Authority assistance for transporta-
tion and initial subsistence expenses to enable evscuees with limited
cash resources to tekeemployment on indefinite leave, To implement
the commitment made by the War Relocation Authority through the War
Departmsnt in Question No, 27 in the questions snd answers read by

the Army recruiting teams in February and March 1943, which reed as
follows:

"27. What will be dome by WRA to look after the femilies
of soldiers?

A. The War Relocation Authority will make all femilies of
soldiers specisl cases of project inmterest to the pro=-
Ject director end his staff. This will mean health
and protection to the families while they remsin at
the center, and in the event they wish to leave,
priorities of employment and every possible assis tance
in relocation, ineluding cash drafts when necessary."

the following Section IV is hereby added to Administrative Instruc-
tion No, 45 (Revised): ;

IV, Femilies of Soldiers

Wives and children of soldiers in the United States Amy shall
be given the financial assistance provided in this Instruction
when they leave a relocation center on indefinite lmve regard-
less of whether they are leaving to accept employment, or
whether application is made for the entire femily group at one
time or individual members of the femily make application at
dif ferent times,

Eo M., Rowalt
Acting Director



April 6, 1913

To all case workers:

¥y, Lindley has requested that we cheek the work
rocord of all persoms applying for assistance under
Instruction No. 3, Revised.

This information cannot affect the making of
the grant, However, he desires it to be in the ine
dividual's folder for future informatiom,



1y GR FM DN LA2/A3 311P / RELAY FM WAR /
J G LINDLEY

WRA
REURLET MARCH 31 SECTION 2A OF ADMINISTRATIVE INSTRUCTION L5
REVISED SHOULD BE CONSTRUED TO MEAN " THAT ASSISTANCE WILL
BE GIVEN, WHERE NEEDED, ONLY TO EVACUEES WHO DEPART FROM THE
CENTER PURSUANT 70 INDEFINITE LEAVE AFTER THE DATE OF THIS
INSTRUCTION FOR THE PURPOSE OF ACCEPTING EMPLOYMENT". EVACUEES
WHO WERE GRANTED LEAVE PRIOR TO MARCK 25 BUT WHO DID NOT LEAVE
BEFORE THAT DATE ARE ELIGIBLE FOR ASSISTANCE. WILL HAVE DECISION
ON OTHER CASE IN FEW DAYS

E M ROWANT WRA WA.



3 GR DN 501-L43
J G LINDLEY WRA

REGARDING INSTRUCTION NO L5, IF AN EVACUEE LEFT CENTER BEFORE

MARCH 2l; TH THE FAMILY WHICH STILL REMAINS AT THE CENTER IS

ELIGIBLE FOR ASSISTANCE UNDER THESE INSTRUCTIONS WiEN THEY ARE

READY TO LEAVE THE CENTER., THE GRANTS SHOULD BE DETERMINKD ON

THE BASIS OF AN ANALYSIS OF THE NKEDS OF THE FAMILY REMAINING WITH NO
REFERENCE TO THE MEANS OF THE PERSON WHO HAS ALREADY LEFT THE CENTER.

DS MYER WRA WA
conry L5 2L



WAR RELOCATION AUTHORITY

Granada Project

Mey 1L, 1943
MEMORANDUM
Tos ¥Mr. W, Ray Johnson
N¥r, Velter Knodel
From: Jemes G, lLindley

In accordance with the meeting recently held in my office, it has
been determined that relocation grants made in sccordance with Administrative
Instruction No, L5, Revised, dated March 2, 1943, shall hereafter be ori-
ginated by the Leave Officer. Applicant shall file "Request For Relocation
Assistance”™ in original and two copies. The Leave Officer shall complete the

reverse side of the application, and shall indicate his epproval or disapproval.

In those cases where approval is granted, the leave Officer shall
prepare voucher for Public Assistance grant, Form WRA-77, as outlined in
Section VII-B of Administrative Instruction No. 35. He will endorse on the
original end all copies of the voucher, plus the original and ome copy of
the spplication will then be forwarded to the Project Director who will
indicate approval by signing in the blank entitled 'Approving Officer' on
the voucher, The file will then be referred to the Finance Officer. When
payment is made, the Firmance Officer will return one copy of the spplication
to the Leave Officer and will distribute the copies of the voucher and the
original of the application as heretofor.

The distribution outlined above will result in the original of the
grant application being forwarded to the Welfare Section. That section will
record the grant on Basic Family Card, Form WRA-9S5.

This procedure shall be effective Monday, May 17, 19.3. However,
any cases pending which have been handled directly through the Welfare office
will-be completed by that office,

It is suggested thet the Leave Officer give this change in procedure
such publicity as might be necessary in order that applicants will know
where to apply.

Such minor revisions as may be necessary in procedure after this change
is effected, should be worked out by the prinecipals involved.

[T 3] ¥r, J. Je Os Moore
Mr, Willis Henson
¥Mr. T¢ R, Hanson
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